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Step 1: 
Select Roster



Step 2: Select 
scouts that you 
would like to renew

Step 3: Click Renew



Step 4: Check/Uncheck 
Scout Life Subscription

Step 5: Click Create 
Renewal Orders



Step 6: Before entering 
your payment 
information, please note 
that there is a 3% 
Administrative Fee for 
using a card.  If you 
would rather pay at your 
Council Office, click the 
X on the payment screen 
and print your Unit 
Payment of Membership 
Renewal and take it to 
your Council Office. (See 
following steps)



The Scouts 
you selected 
to renew 
should now 
say Initiated.



Scouts that 
you have 
initiated 
renewal for 
will appear 
under your 
Membership 
Renewal 
Orders on 
your Roster 
page.



Step 7: Select your 
initiated renewal 
Scouts

Step 8: Click 
Print

Step 9: Click 
Unit Payment 
of Membership 
Renewal 



Step 10: 
When the 
paperwork 
downloads it 
will prompt 
you to save 
the PDF.  
Save and 
print your 
renewal 
roster and 
pay at your 
Council 
Office.



Step 11: AFTER your Council has 
processed the renewal and the 
Scout shows current, with a new 
expiration year, click on and 
expand Membership Renewal 
Orders and delete the renewal 
order.  This will remove the 
initiated status for the Scout.
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